Parent Handbook

Welcome

We are delighted to welcome you to the Czech School of
California. This Parent Handbook provides essential information
to help you understand the policies, expectations, and values of
the Czech School of California community. It serves as a guide to
ensure a safe, supportive, and enriching environment for all

students and parents.

Czech School in California
Address: 340 Hamilton Ave #183, Palo Alto, CA, 94302
Legal status: Tax-exempt 501 (c)(3) charitable organization

Registered Charity Number: EIN: 45-5163115

Last update of the school regulations: 03/17/2026

Prirucka pro rodice
Vitejte

Vitame vas v Ceské Skole v Kalifornii. Tato “Piru¢ka pro Rodi¢e”
poskytuje zakladni informace, které vam pomohou porozumét
zasadam, ogekavanim a hodnotam komunity pfi Ceské Skole v
Kalifornii. Slouzi jako voditko k zajisténi bezpe€ného, podplirného

a obohacujiciho prostfedi pro vdechny studenty i rodiCe.
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Our School

Czech School of California (“CSC” or the “School”) is a
tax-exempt 501 (c)(3) charitable organization and has a valid
contractual agreement with the Ministry of Education, Youth and
Sports of the Czech Republic as a provider of education abroad.
Our teaching is conducted according to the valid Framework
Educational Program for Elementary Education and thus our
students achieve comparable results as students in Czech
schools in the field of Czech language and literature, and in the
knowledge of Czech history and geography.

The School officially opened its doors to students in 2012 at a
community center in Palo Alto and to this day students from
preschool to middle school age take advantage of our
comprehensive curriculum which uses the same materials used in
elementary education in the Czech Republic.

The School also organizes cultural, educational, and social
events and activities for the Czech community in the Bay Area
and beyond.

The School also offers online classes for children, young adults
and adults. Online classes offer choices of many levels, including
Czech as a foreign language.

O nasi Skole

Ceska $kola v Kalifornii (,CSC* nebo ,Skola“) je charitativni
organizace osvobozena od dani dle § 501 (c)(3) a ma platnou
smluvni dohodu s Ministerstvem Skolstvi, mladeze a télovychovy
Ceské republiky jako poskytovatel vzdélavani v zahraniéi. Nase
vyuka probiha podle platného Ramcového vzdélavaciho
programu pro zakladni vzdélavani, a proto nasi studenti dosahuji
srovnatelnych vysledku jako studenti ¢eskych $kol v oblasti
Ceského jazyka a literatury a ve znalostech Ceskych dé&jin a
zemepisu.

Skola oficialné oteviela své brany studentdm v roce 2012 v
komunitnim centru v Palo Alto a dodnes vyuzivaji naSe komplexni
kurikulum studenti od pfedskolniho véku do druhého stupné
zakladni Skoly. Pro vyuku vyzivame stejné materialy pouzivané
na zakladnich 8kolach v Ceské republice.

Skola také porada kulturni, vzdélavaci a spoleéenské akce a
aktivity pro ¢eskou komunitu v oblasti Sanfranciského zalivu i
mimo ni.

Skola nabizi také online kurzy pro déti, mladez a dospélé. U
online kurzl je nabidka mnoha urovni, véetné Cestiny jako ciziho
jazyka.



Mission Statement

The School is dedicated to offering children and adults of all ages
and origins throughout the Bay Area a comprehensive education
in the Czech language, history, geography and culture.

Part of a binding enrollment is filling in the application and school
fee payment.

Core Values

Respect and kindness.
Responsibility and integrity.
Curiosity and lifelong learning.
Collaboration and teamwork.

Code of Conduct

e Show respect for peers, staff, and property. Treat others
with kindness and consideration. Act honestly and take
responsibility for actions.

e Follow classroom rules (and playground rules during
break period). Work together to achieve shared goals.
Strive for personal and academic growth.

Use appropriate language and behavior.
Consequences for misconduct may include warnings,
parent meetings, or disciplinary action.

Poslani Skoly

Skola se zavazuje nabizet détem i dosp&lym v8ech vékovych
kategorii a plvodu v oblasti Sanfranciského zalivu komplexni

vzdélani v Ceském jazyce, historii, zemépisu a kulture.
Soucasti zavazného zapisu je vyplnéni pfihladky a uhrada
Skolného.

Zakladni hodnoty

Respekt a laskavost.
Zodpovédnost a integrita.
Zvédavost a celozivotni vzdélavani.
Spoluprace a tymova prace.

Chovani ve skole

Projevujeme respekt k vrstevnikiim, zaméstnancim a
Skolnimu majetku. Chovame se k ostatnim s laskavosti a
ohleduplnosti. Jedname Cestné a neseme odpovédnost
za sveé Ciny.

Dodrzujeme tfidni pravidla (a b&hem prestavek i pravidla
na hfisti). Spolupracujeme na dosazeni spole¢nych cild.
Usilujeme o osobni a akademicky rust.

Pouzivame vhodny jazyk a chovani.

Dusledky za nevhodné chovani mohou zahrnovat
napomenuti, promluvu s rodi€i nebo disciplinarni opatfeni.



Communication

Parents are encouraged to keep open communication
with teachers and the School.

Communication between parents and teachers is face to
face when the parents bring their child to school or during
pick-up time. Written communication is via email.

Attendance Policy and School Timing

Classes take place every Saturday except for school
holidays (academic calendar is available on the School’s
website).
Please arrive at school on time.
Late pick up: In case a child is picked up more than 10
minutes after the end of the class, the parent will be
charged $20 for each commenced half hour of waiting.
School Hours:

o Palo Alto: 9:00 am-12:00 pm. (Slunicka

9:30-11:00)

o Lafayette: 9:00 am—11:30am
Absences: Notify your classroom teacher at least 24
hours in advance in case of planned absence.
If you need to leave early, please let the teacher know in
advance, so they can plan better and minimize
distractions.
Extended Absences: Require prior approval from
administration.
For Certification, attendance is necessary at least 12/16
Saturdays.

Komunikace

Radi bychom vyzvali rodi¢e k otevifené komunikaci s
ugiteli a Skolou.

Komunikace mezi rodici a uciteli probiha osobné, kdyz
rodi¢e pfivedou své dité do Skoly nebo béhem
vyzvedavani. Pisemna komunikace probiha e-mailem.

Pravidla dochazky a skolni rozvrh

Vyuka probiha kazdou sobotu s vyjimkou Skolnich
prazdnin (akademicky kalendar je k dispozici na
webovych strankach Skoly).
Prosime, pfivadéjte déti do Skoly vCas.
Pozdni vyzvedavani: V pfipadé vyzvednuti ditéte pozdéji
nez 10 minut po skonéeni vyuky, rodi¢ zaplati $20 za
kazdou zapocatou pulhodinu ¢ekani.
Skolni doba:

o Palo Alto: 9:00-12:00. (Slunicka 9:30-11:00)

o Lafayette: 9:00 am—11:30am
Absence: V pfipadé planované nepfitomnosti informujte
svého tfidniho ucitele alespon 24 hodin pfedem.
Pokud potfebujete odejit dfive, prosime, abyste
informovali svého ucitele pfedem, aby mohl |épe planovat
a snizit vyruSovani na minimum.
DelSi absence: Vyzaduje souhlas vedeni Skoly dopfedu.
K obdrzeni osvédCeni je nutna dochazka nejméné 12 z
16ti sobot.



Dress Code

e Clothing should be neat, and appropriate for school
activities. For in-person classes, please consider bringing
an extra layer as the classrooms might be cooler than the
weather outside.

Health and Safety

e lliness: Students must be fever-free for 24 hours before
returning to school.

e If your child needs additional or special provisions on a
regular or temporary basis, please let your classroom
teacher know or discuss in advance with the
administration.

Homework and Academic Expectations

e Homework reinforces classroom learning and builds
responsibility.

e Parents are encouraged to provide a quiet study space
and consistent routine.

e In case of an absence, pupils are expected to catch up on
learning covered in the lesson themselves and do
homework for the lesson they missed as well as on the
following lesson. Teachers are expected to support them
with that.

Oblékani ve skole

e Obleceni by mélo byt uhledné a vhodné pro Skolni
aktivity. Pro prezencni vyuku zvazte, prosim, zda poslat
déti s vrstvou obleceni navic, protoze ve tfidach muze byt
chladnéji nez venku.

Zdravi a bezpecnost

e Nemoc: Vyuky se u€astni zaci po nemoci, pokud nemaji
pfed navratem do 3koly 24 hodin zvySenou teplotu.

e Pokud vase dité potfebuje pravidelné nebo dotasné
specialni vybaveni nebo dodate¢na opatfeni, informujte
prosim svého tfidniho ucitele nebo se o tom pfedem
domluvte s vedenim Skoly.

Domaci ukoly a akademicka oc¢ekavani

e Domaci ukoly pomahaji k udrzovani a upevhovani
znalosti nabytych ve tfidé a pomahaji ucit zodpovédnosti.

e Rodi¢e by méli zajistit klidné misto k u¢eni a pomoct
dodrzovat pravidelny rezim.

e \/ pfipadé absence se od zaku ocekava, ze si sami
dozenou probrané ugivo a vypracuji domaci ukoly za
zameskanou hodinu i na hodinu nadchazejici. Od ucitelt
se oCekava, Ze jim v tom pomohou.



Teaching Materials

Please note that elementary school class textbooks and
workbooks are not included in the tuition fee and are not
provided by the School. Parents are responsible for
purchasing the textbooks prior to the first class. Please
plan the purchase of textbooks accordingly and in
advance.

Please check that your school materials are the correct
edition as some editions differ greatly.

Each student will be actively using all the textbooks and
workbooks in their classes and it is essential they have
their class materials with them on the first day of school.
Bring all materials each school day.

Students are encouraged to bring a set of basic school
supplies.

Student Evaluation

Evaluation is provided via official accredited school
certification.

Evaluation and appraisal are verbal and in written form,
formulated by class teachers.

Certification is provided twice each school year.

Technology Use

Devices are for educational purposes only shall be used
exclusively by teachers.

Students are discouraged from using electronic devices
during school hours.

Misuse of technology may result in various disciplinary
measures.

Ucebni materialy

Radi bychom upozoriiili, Ze u€ebnice a pracovni sesity,
které pouzivame k vyuce, nejsou zahrnuty v cené
$kolného a Skola je neposkytuje. Za zakoupeni uéebnic
pfed jsou prvni hodinou zodpovédni rodiCe. Prosime tedy
rodi¢e, aby planovali koupi u€ebnic v¢as.

Prosime, vzdy si zkontrolujte u svych u¢ebnic, zda mate
spravnou edici, protoze nékteré edice se mohou vyrazné
liSit.

Kazdy student bude ve svych tfidach aktivné pouzivat
vSechny ucebnice a pracovni sesity a je tedy nezbytné,
aby si své ucebni materialy pfinesl prvni Skolni den.
VSechny materialy je nutné nosit kazdy Skolni den.
Studenti by si s sebou méli nosit zakladni sadu Skolnich

pomucek.

Hodnoceni studentu

Hodnoceni probiha prostfednictvim oficialni akreditované
Skolni certifikace/ osvédceni.

Hodnoceni a osvédceni probiha ustné i pisemné a
formuluji ho tfidni ucitelé.

Osvédceni se vydava dvakrat rocné.

Pouzivani technologii

Technologie je ur€ena pouze pro vzdélavaci ucely a musi
byt pouzivana vyhradné uciteli.

Studenti by neméli pouzivat elektronické pfistroje
jakéhokoliv druhu béhem vyucovani.

Zneuzivani technologie muze vést k riiznym
disciplinarnim opatfenim.



Nutrition

Please send your child to school with a water bottle and a
healthy snack (for the break time).

Sugary drinks and candy are discouraged.

Students are encouraged to eat breakfast and use the
bathroom before arriving.

Please let your teacher know about any allergies.

Jidlo

Prosime, abyste posilali své déti do Skoly s lahvi vody a
zdravou svacinou (na prestavku).

Slazené napoje a sladkosti se nedoporucuiji.

Prosime, abyste détem poskytli moznost se nasnidat a
pouzit toaletu pfed pfichodem do Skoly.

Prosime, abyste dali svému uciteli védét, pokud ma vase
dité néjaké alergie.



Parent Involvement and Volunteering

Volunteer opportunities include classroom support and
assistance at events organized by the School. Some
teachers (i.e., in higher grades) may not require parental
support, however, your support might be needed in a
class other than the one your child attends.
In-person attendance: Parents of 1 child are expected to
complete 6 volunteer hours, parents of 2 children are
expected to complete 9 hours of volunteering per
semester.
If parents are unable to fulfill volunteering after signing up,
they must notify the teacher in advance. The parent is
responsible for finding a substitute (especially if it is a last
minute change) or coordinating with the teacher in
another way.
Volunteer opportunities outside the classrooms may
include:

o Helping with school events

o Providing administrative or organizational support

o Supporting fundraising efforts

o Assisting with Library or bookfairs
Some families may wish to opt out volunteering. In such
case they will contribute an additional $130 towards
tuition (parents of 2 or more children pay $200).
Parents of students in Sluni¢ka and online students are
automatically opted out (parents can still help out at
events, if they wish to).
In case the School has temporary additional volunteers or
interns, parents might be asked to help out at a later date.
Families are encouraged to attend school performances
and community events.

Zapojeni rodic¢a a dobrovolnicka ¢innost

Mezi dobrovolnické moznosti rodi¢u patfi pomoc ve tfidé
a pfi akcich poradanych Skolou. Néktefi ugitelé (napf. Ve
vysSich ro¢nicich) rodi€ovskou pomoc nemusi
potfebovat, v tomto pfipadé mulzete byt pozadani o
pomoc vV jiné tfidé, nez kterou navstévuje vase diteg,
PFi prezen¢ni vyuce od rodic¢u jednoho ditéte oCekavame
6 hodin dobrovolné vypomoci, od rodi¢t dvou déti 9 hodin
vypomoci na semestr.
V pfipadé, Ze se rodi¢e nemohou dostavit v den, na ktery
se zavazali k vypomoci, méli by dat uciteli védét pokud
mozno s predstihem. Rodi€ je odpovédny za zajisténi
nahradnika (zejména v pfipadé nepfitomnosti na posledni
chvili) nebo se musi domluvit s ucitelem jinym zplsobem.
Dobrovolna €innost mimo vypomoci ve tfidach maze
zahrnovat:

o Vypomoc pfi akcich Skoly

o Administrativni nebo organiza¢ni podporu

o Pomoc pfi fundraisingu

o Pomoc s Knihovnou nebo pfi prodeji knih
Nékteré rodiny se mohou rozhodnout neucastnit se
dobrovolnické ¢innosti. V takovém pfipadé pfispéji ke
Skolnému c¢astkou $130 navic. (Rodi¢e dvou nebo vice
déti budou platit $200).
Rodi¢e zaku ze Sluni¢ek a online studenti jsou z
dobrovolnictvi automaticky vyjmuti (rodi¢e se mohou
zapojit do pomoci pfi akcich, pokud chtgji).
V pfipadé€, Ze ma Skola doCasné stazisty nebo pravidelné
dobrovolniky, mohou byt rodi¢e poZadani o vypomoc v
pozdéjsSim datu.
Rodiny zveme k ucasti na Skolnich pfedstavenich a
spolecenskych akcich.



Cancellation Policy

In case where a student joins School at a later date than the
first calendar school day, tuition will be prorated from the
starting date.

Tuition is nonrefundable if a student voluntarily leaves school
in the middle of a school period.

Emergency Contacts & Changes

Parents are required to keep contact information current and
notify the School of any relevant changes, including but not
limited to change in address, telephone numbers, or the
student’s health information.

Acknowledgement

Parents are asked to review this handbook with their child and
sign the acknowledgement form to confirm understanding of the
school’s policies and expectations.

Together, our families and educators create a community where
every child can learn, grow, and thrive.

Storno podminky

V pfipadé, Ze Zak nastoupi do Skoly pozdé&ji nez v prvni
kalendaini den vyuky, bude Skolné bude pomérné upraveno
od data nastupu.

Skolné je nevratné, pokud Zak dobrovolné ukonc¢i dochazku v
pribéhu Skolniho obdobi.

Kontakty pro pfripad nouze & Zmény

Rodice jsou povinni informovat Skolu o veskerych zménach
kontaktnich informaci, mimo jiné o zméné adresy, telefonnich

¢isel nebo zdravotniho stavu zaka.

Podékovani

Prosime rodiCe, aby si s détmi prostudovali tuto pfirucku a
podepsali formulaF s potvrzenim, Ze porozuméli Skolnim zasadam
a oCekavanim.

Nase rodiny i uCitelé spole¢né vytvareji komunitu, ve které se
kazdé dité maze ucit, rist a vzkvétat.
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